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S K I L L S

•  I  am  well-versed  in  Word ,

Outlook  QLab ,  Patron  Manager ,

Adobe  Suite ,  and  spreadsheets .

I  use  Outlook ’s  groups .  I  am

well-organized  and  able  to

create  interactive  calendars .

W O R K  E X P E R I E N C E

STAGE MANAGER

A  production  of  the  BA  Theatre  and  Performance

majors  at  Oklahoma  City  University .  My  job  as  stage

manager  required  the  use  of  Google  Drive  and  Outlook

to  eff iciently  organize  all  of  the  show ’s  information  and

keep  the  company  and  crew  connected .  I  prepared

various  production  spreadsheets ,  schedules ,  and

rehearsal  reports .

TWILIGHT: LOS ANGELES • 11/4/17-12/9/17

ASSISTANT MUSIC DIRECTOR AND CHOREOGRAPHER

I  created  and  taught  dance  routines  to  the  kids  and

communicated  with  the  counselors  and  other  staff  to

teach  them  the  routines  and  music  ahead  of  the  kids  in

order  to  be  more  eff icient  teaching  the  children .  I  also

worked  with  the  director  and  music  director  to  create  a

rehearsal  schedule  to  ensure  we  completed  our  work  in

time .

HOMEWOOD-FLOSSMOOR COMMUNITY HIGH

SCHOOL • 6/1/17-7/18/17

E d u c a t i o n  &  T r a i n i n g

OKLAHOMA CITY UNIVERSITY

I  studied  acting ,  diction ,  movement ,  music

theory ,  piano ,  theatre  history ,  voice  (mezzo-

soprano )  with  Will iam  Christensen  and  Davy

Green .  I  also  was  a  part  of  the  Honors  program

for  my  entire  t ime  at  school .

BACHELOR OF THE ARTS IN MUSIC FOR

VOICE AND BACHELOR OF THE ARTS IN

THEATRE AND PERFORMANCE

 

DEVELOPMENT INTERN

As  Development  Intern  I  helped  to  plan  fundraising

events ,  contacted  patrons ,  and  did  research  on

effective  fundraising  tactics .  During  my  internship  I

was  trained  in  how  to  use  Patron  Manager ,  Mail  Chimp ,

and  some  business  effective  functions  on  word

 

PORCHLIGHT MUSIC THEATRE• 6/1/18-8/10/18

TABLE ACTOR AND CO-HOST

As  a  table  actor ,  I  had  to  learn  and  perform  every

single  role  and  track  in  the  show .  As  a  co-host  I  set

props ,  arranged  table  seating ,  greeted  and  registered

customers ,  solved  issues  with  our  food  provider ,  and

ran  cues  for  the  show .

THE DINNER DETECTIVE• 9/25/18-12/12/19


